[Customer Letterhead and Logo]
	
[Date]

[Contractor's Name] [Contractor's Company Name] [Contractor's Address]

Subject: Letter of Authorization

Dear [Contractor’s Name],

This letter serves as formal authorization for you, [Contractor's Name], to sign documents and act on behalf of [Your Company Name] in connection with the [Project Name or Specific Task] project/work.

Specifically, you are authorized to:
· Sign contracts, agreements, and other legal documents related to the [Project Name or Specific Task] project/work.
· Obtain past utility consumption history, utility energy studies, analysis, and reports. 
· Obtain other utility account information applicable to evaluating incentive program participating.
· Review all project quotes, invoices, and associated project documentation relevant to rebate submissions.
· Receive and/or assist in determining rebate calculations and energy savings analytics 
· Prepare, receive, and submit utility incentive program applications, pre-approvals, correspondence, authorizations, receive payments and final approvals. 
· [Add any other specific tasks or responsibilities, e.g., "Make payments on behalf of the company," "Attend meetings," "Negotiate terms," etc.]

This authorization is effective from [Start Date] to [End Date] unless otherwise revoked in writing.
Please note that this authorization is limited to the scope outlined above. You are not authorized to act on behalf of [Your Company Name] for any other matters.

Thank you for your cooperation. Sincerely,			
		                                            		                            
Customer Signature					Date

[Your Name] [Your Title]
[Your Company Name] [Your Contact Information]

